(f KE HOACH THU'C HIEN CAI CACH HANH CHINH NHA NUGC XA VINH LAP NAM 2024
(Kem theo Ké hoach so: 54 /KH-UBND ngay 29/12/2023 cua UBND xd Vinh Ldp)

4. Co quan chi | 5. Co quan phdi 6. Thoi
TT 1. Nhi¢m vu 2. Hoat dong 3. San phim Loqu PO qUAN DAY oian hoan
tri hop X
thanh
I | CONG TAC CHI PAO PIEU HANH
1.1. Nhiém vu 1
Ban hanh cac van ban lanh | 2.1. Hoat dong 1 X , < . Céc cong chuc ,
1 de}o, chi dao cua UBND xa | Xay dung Ké hoach CCHC nha K[ejg(;\?lc)h;;a V;Ir; g;lholr(lég- chuyén mon co g;ninzgolzé
vé cong tac CCHC trén dia | nudc xd Vinh Lap ndm 2024 & lién quan
ban xa
1.2. Nhiém vu 2 ’ 2.2. Hoat dong 2 Céc cone chirc Trudc ngay
5 binh ky tong hop két qua | Ban hanh bao cao quy I, 6 thang, | Cac bao cao cua Vién phong- chuvén Ii on co 15 cua
thuc hién cong tac CCHC | quy 3 va nam 2024 vé thuc hién UBND xa Thong ké ﬁlén uan thang cuoi
trén dia ban xa theo quy dinh | cong tdc CCHC trén dia ban xa. q quy/2024
1.3. Nhiém vu 3. " Vian phong-TK, bai TT xa,
Ban hanh cic van ban veé 2'“}' Hoat d(.)nig 3 A A K¢ hoach cua VPbang uy ndi | TrangTTDT x3a;| Quy 1 nam
3 A s A A Xay dung Ké hoach tuyén truyén ~ s L~ L A ,
cong tac tuyén truyén CCHC e N UBND xa vu; Van hoa xa Céc cong chuc 2024
N e CCHC xa Vinh Lap nam 2024 ns \ 1en
trén dia ban xa hoi c6 lién quan
1.4. Nhiém vu 4. A TP N ,
Tang cudng 4p dung CNTT, | 24 Hoatdongd = = | Cactinbaiten | oy ypy vy, | CAccOngehuc g oo
4 . Pt o .’ | Pang tai cac tin, bai vé cong tac | Trang TTDT cua . chuyén mon co A
Cong nghé so6 trong cong tac A T ~ phong-TK . xuyén
o A CCHC trén cac Website di¢n tir xa lién quan
tuyén truyén CCHC
5 i{j ' }fi?xit dl%l;{g tsu: kiém tra cCHC | K€ hoach clia Van phong gﬁf Z?lnrigllll o6| Quf 1 nam
1.5. Nhiém vu 5 ay cune B UBND xi HPND, UBND oA 2024
L, T ., .z |trén dia ban nam 2024 lién quan
Ban hanh céc van ban trién ~
khai cong tac ty kiém tra 2.6. Hoat dong 6 : L g Céc cong chuc
6 | CCHC trén dia ban x Ban hanh Quyé€t dinh thanh lp | Quy¢tdinh cua Vién phong chuvén mén ¢o Quy 3,4
' Poan tu kiém tra CCHC trén dia UBND xa HDND, UBND YA nam 2024
N lién quan
ban xa nam 2024
7 1.6. Nhiém vu 6 7 2.7. Hoat dng 7 7 _Thong bao Vién phong- Céc nganh, cong| Quy 3, 4
Danh gia két qua ki€ém tra | Thong bao két luan ctia doan ki€ém | kétluan kiém tra Thong ké chtic chuyén | nam 2024




4. Co quan chii | 5. Co quan phdi 6. Thoi
TT 1. Nhiém vu 2. Hoat dong 3. San pham - Loqu -Loquanp gian hoan
: : o tri hop X
thanh
thuc hién cong tac CCHC | tra d61 voi tirng by phan dugc kiém mon
cua cac bd phan chuyén moén | tra
2.8. Hoat dong 8
8 o sio e i 0S| panciosia | Vimphing | VPTK(P | ougs
004 - UBND xi Théng ké Pang ty, ndi vy) nam 2024
2.9. Hoat dong 9: 7
Thuc hién tyr cham diém xac dinh,
CS CCHC cua xa; Lap danh sach - . £ LA ,

9 1.7. Nhiém vu 7: ) diéu tra XHH do luong su hai long  Van ban cua Vlirél p\};;:;gpgéfng gﬁf gznngqgilig Quy 4/2024
Trién khai danh gia chi so | cia nguoi dan, t6 chuc doi1 voi su UBND xa Dél’,l uv- N6i \%u li}én uan: Y
CCHC cua x4a, do luong mirc | phuc vu cua cac co quan hanh chinh g uy- Nol vt quan
d hai long cta ngudi dan, t6 | nha nude trén dia ban xa nam 2024
churc theo Ké hoach cta huyén

2.10. Hoat dgng 10: ’ Vin phone Thén Céc cong chuc
10 B4o céo danh gia két qua thuc hién | Béo cdo két qua p kég &1 chuyén mon c6 | Quy 4/2024
CCHC nam 2024 cua xa lién quan;

Il CAI CACH THE CHE
1.{. Nhiém vu 1 A 2.1. Hoat dng 1: KeAhoach cong tac
Nang cao chat lugng cong | . A A .~ | xay dung, kiém

oA < 1 > | Xay dung Ké hoach cong tac xay L
tac xay dung van ban QPPL; .z e 1s o, | tra, xur 1y, ra soat,
4 ; R .. | dung, kiém tra, xr ly, ra soat, h¢ Ao L , A ,
ban hanh day du, kip thoi théng héa VBOPPL va thuc hién hé thong hoa Cone chirc Tu Cac cong chuc
11 | cac van ban QPPL phuc vu | ms o ; I N\ BQPPL va thuc £ chuyén mén ¢6 | Quy 1/2024
) D¢ an nang cao chat luong cong tac phap

cho yéu cau quan ly nha
nudc va bao dam phu hop
voOi tinh hinh thuc tién tai
dia phuong.

xdy duyng, ban hanh vdn ban quy
pham phép Iudt nam giai doan
2022-2025 nam 2024

hién D¢ 4n nang
cao chit luong
cong tac xay dung,
ban hanh van ban

lién quan




2 4. Co quan chii | 5. Co quan phdi 6. Thoi
TT 1. Nhiém vu 2. Hoat dong 3. San pham -Loqu -Loquanp gian hoan
tri hop X
thanh
QPPL giai doan
2022-2024 nam
2024
2.2: Hoat dong 2:
Ban hanhday Adu cdc van ban quy Cac van b,an quy HDND, UBND Cac Angan}l o
12 pham phap luat dugc giao quy dinh |  pham phap luat <3 chuyén mon Ca ndm
chi tiét trong cac van ban quy pham | quy dinh chi tiét lién quan
phap luat cua co quan cap trén
2% ant d()ng'?: . 1a B4o cao tu kiém A . , A Quylva
Tién hanh tu ki€ém tra van ban quy < 1 Cong chuc Céc nganh lién ,
13 ham phap luat do Uy ban nhan fra van ban quy Tu phé uan Quy
1.2. Nhiém vu 2 pham paap fuat y pham phap luat. phap d 111/2024
5 Y dan huyén ban hanh.
Tang cuong kiém tra, ra Quyét dinh con
soat, van ban quy pham phép | 2.4: Hoat dong 4: LA 8
PR S S SRR 2 - . | bd vaDanhmuc A .
luat, kip thoi phat hién va xu | Thuc hién ra soat, cong bo van ban . 1r 1A tinA Cong chuc 2y ,
14 |77 . A . L 1 - < van ban hét hi¢u . To ra soat Quy 1/2024
Iy cac quy dinh chong chéo, | hét hiéu luc, ngung hi¢u lyc nam | A Tu phap
R x s A 1A uc, ngung hi¢u
mau thuan, trai phap luat, hét | 2023. >
A - R \ \ Iuwc nam 2023
hi€u lyc hoac khong con phu FORPY ~
\ . A A Quyeét dinh cong
hop, dam bao dong bO, I
X X AR bd va cac danh
thong nhat tao co so phap 1y < 14
A A . " muc van ban con
thuc hién nhiém vu xay | 2.5: Hoat dong 5: oA A n , A n
s i v PO f e s hi¢u luc, hét hiéu Cong chuc Can bo chuyén ,
15 | dung va hoan thién nha nudc | Ra soat, hé thong hoéa van ban quy n . o ~ | Quy /2024
hép quyén xa hoi chi nghta | pham phép luat k§ 2019-2023 lyc, ngung hicu Tuphdp | mon UBND xa,
phap quy : g pham phap luat Ky lyc, dé nghi sa
doi, bo sung, ban
hanh moi
2.6. Hoat dong 6 | Kehoach va cac Cone chitc Céc noanh. dodn
16 Xay dung va trién khai thuc hién ké | vin ban thyuc hién g jeant, Quy 1/2024
Tu phép thé lién quan

hoach cong tic theo doi thi hanh

cong tac theo doi




4. Co quan chii | 5. Co quan phdi 6. Thoi
TT 1. Nhiém vu 2. Hoat dong 3. San pham -Loqu -Loquanp gian hoan
tri hop X
’ thanh
phap luat hang nam thi hanh phap luat
nam 2023
2.7. HO?} d('“.lig 7 . . | K& hoach trién
Thuc hién hiéu qua cong tac phod Khai thue hién
17 1.3 Nhiém vu 3 bién gido duc phap luat thong qua cone tac ohé bidn Cong chuc Cac nganh, doan Quy 1/2024
T6 chire trién khai ¢4 hiéu | ting cuong ung dung cong nghé ig;io dI:: h ’ Tu phép theé lién quan Y
qua cong tac to chuc thi|thong tin va sO héa cong tac pho & luA tp P
hanh phdp luat va theo doi, | bién, gido duc phap luat ud
danh gia tinh hinh thi hanh | 2.9. Hoat dong 8 A1 A 1
, ~ . - N R e as ., .~ | Kétluan kiém tra
phap ludt hang nam tai | Kiém tra, theo ddi, danh gia viéc SR A . . \ \
N L A .o, .| Baocio kétqua Cong chuc Cac nganh, doan| ..
18 | UBND xa thuc hién trach nhiém quan 1y nha e s . 2 o Nam 2024
nuéc trong cong tic to chic thi theo d(31 thlAhanh Tu phéap thé lién quan
hanh phép luat phdp luat
2.10. Hoat dong 9 £ hliéigzacg{rghuiﬁ Cong chtic Céac nganh, doan
19 Thuc hién xdy dung cép xi dat | . o0 *&y dupex & [ean, Nam 2024
chuén tiép can phap lut dat chuan tiép can Tu phap thé 1ién quan
j i phap luat
11 CAI CACH THU TUC HANH CHINH
2.1. Hoat dong 1
Xay dung ké hoach Kiém soat z , Van phong C A ,
20 | 1.1. Nhiém vu 1 TTHC va thuc hién co ché mot cira, K%g‘l’j]")h;;a HDND&UBND Cj‘}fuc"éigrggﬁc Quy 1/2024
Xay dung ké hoach ra soat | mdt ctra lién thong nam 2024 trén xa Y
don gian héa thu tuc hanh | dia ban xa
chinh N Vian phong A ,
2.2. Hoat dong 2 A 9 Céc cong chuc ,
21 Trién khai thuc hién ké hoach Cong van HDND;E;UBND chuyén moén Quy 1/2024
22 | 1.2. Nhiém vu 2 2.3. Hoat dong 3 Ké hoach Vin phong Céc cong chuc | Quy 1 ndm




4. Co quan chi | 5. Co quan phdi 6. Thoi

TT 1. Nhiém vu 2. Hoat dong 3. San pham ) qu; 0 P gian hoan

tri hop X
thanh
Ra soat, cong bo thu tuc | Xay dung ké hoach ra soat don gian HDBND&UBND chuyén mon 2024
hanh chinh hoa thu tuc hanh chinh xa
2.4. Hoat dong 4 LA . Vin phong \
23 Thue hién ra soat don gian hoa thi Béo cdo Cac cong chire |\ neUBND|  THUONS
\ . chuyén mon . xuyén
tuc hanh chinh huyén
2.5. Hoat dong 5: Van phong LA , .
24 B4o cao két qua ra soat, don gian B4o cdo HDND va UBND Calcié‘;"nﬁa‘;?uc T)El“‘zig
héa TTHC cia UBND xi xa auan, Y
2.6. Hoat dong 6 LA , Vian phong .
25 Ra soat, don gian héa thii tuc hanh B4o cdo Cf}fu""é‘:lgrgggc HDND va lgl/“zagf ;
chinh ndi bo Y UBND x4
2.7. Nhiém vu 7 Van phong A , .
26 Bao cdo két qui ra soat thu tuc B4o cdo HDND va UBND Calciéionlgla?“c g%lzg ’
hanh chinh ndi bd cia UBND xa €] quan,
‘A 2.8. Hoat dong 8 A . Vian phong
1.3. Nhiém vy 3 Cép nhat, cong khai TTHC tai Bo | LLHC congkhai |y n ¢ UBND | Céc cong chite | Thuomg
27 | Cap nhat, cong khai thu tuc - oy n trén Trang Thong - A R
\ , phan TN&TKQ 1 ctra va trén Trang A Xa; chuyén moén xuyén
hanh chinh R e oo tin dién tur xa . 1A
thong tin dién tur xa Vian ho4 xa hdi.
IV CAI CACH TO CHUC BQ MAY NHA NUOC
Ban hanh cac van
1.1. Nhiém vu 1: 2.1. Hoat dong 1: ban cua UBND xi
) ) ) , . ) ) ) , .2 . . . , ~. | Cac ban nganh, \

28 | Thuc hign hi¢u qua Nghi quyét | Trién khai thuc hign Nghi quyét cua | trien khél thyc hién | Cong chirc VP Noi cong chirc ¢6 Thuqng
cua Trung wong v€ d6i mdi, | Trung wong v€ doi mdi, sap xEp to (fac‘?hl‘?rr} vu thc?o vu lién quan xuyen
sap xép to chirc bo may chirc bd may cua hé thdng chinh tri ¥ kién chi dao cua

cap trén
1.1. Nhiém vu 2: 2.1. Hoat dong 2: Cécvanbancia | Céngchie Van | Cac bannganh, - augyri024

cong chirc co




2 4. Co quan chii | 5. Co quan phdi 6. Thoi
TT 1. Nhiém vu 2. Hoat dong 3. San pham R gian hoan
tri hop X
thanh
Pay manh phan cAp quan 1y | Trién khai thuc hién Nghi quyét cua UBND xa phong No6i vu lién quan
nha nudc Chinh phu vé ¢y manh phan cap quan
Iy nha nudc theo nganh, linh vuc trén
dia ban xa
\Y% CAI CACH CHE PQ CONG VU
1.1. Nhiém vu 1 2.1. Hoat dong 1 ‘ | o ;
Tiép tuc cir CBCC tham gia Ban hanh Ké hoach dao tao, boi | Ké&hoach, van Van Phong Bang | Cac cong chtic
29 . A L1 xe 1A dudng. Cur can by, cong chirc tham | ban cua UBND A NN Nam 2024
dao tao, tap huan boi dudng | . \ A ~ R ~ uy ndi vu chuyén mon
theo quy dinh gia daoq tao, Ab01 ~du:orng theo ké xa
j hoach cua huyén, xa
1.2. Nhiém vu 2:
Tang cudng theo ddi kiém tra
trach nhiém trong xur 1y cong
viéc cua cad by, cong chic " .
theo Cong dién sb 280/CP- | 22 Hoatdong2: = . ’
TTg ngdy 19/4/2023 cia Thit | ) dwng noi dung veé kiem tra, | Kehoachkiem |~~~ o N
30 | twéng Chinh phi: tiép tuc chap han}} ky luat, ky cuong hanh | tra CCHC nam | Van Phong bang | Cac cong chuc | Trudc Quy
chén chinh, tang ,cuc‘mg ky chinh; ché d6 cong vu trén .qla ban | 2024 caa UBND uy ndi vu chuyén mén 111/2024
luat, ky cu’(;'ng rong co quan huyén trong. Ké hoach kiém tra xa
hél’]il chinh nha nuéc cac cAp CCHC trén dia ban xa nam 2024
theo Cong dién sb 968/CP-
TTg ngay 16/10/2023 cua
Thu tudng Chinh phu
1 Lo e b 3. Hoatdong3: | e bin, bio cdo | Cong chitc VP Noi | Cc bannganh | Thing
& g P | Thyc hién danh gia xép loai can b, cua UBND x4a vu ¢6 lién quan 11/2024

loai can bd, cong chirc

cong chuc xa




4. Co quan chii | 5. Co quan phdi 6. Thoi
TT 1. Nhiém vu 2. Hoat dong 3. San pham -Loqu -Loquanp gian hoan
tri hop X
j thanh
VI CAI CACH TAI CHINH CONG
1.1. Nhiém vu 1 " Nghi quyét cua
Chu dong diéu hanh ngan | =\ Hloat dong 1 .| HDND x, Quyét | Taichinh-Ké& | Cécnganh, doan| Théng 12/
32 , g e p Phan b6 dy toan thu, chi ngan sach . , . T
sach gan v6i dinh huong nha nuée trén dia ban dinh cia UBND toan the c6 lién qua 2023
phat trién KTXH dia phuong i xa
dam bao tinh 6n dinh, bén
ving cua ngén sach trén co
s0 bam sat diéu hanh cua cap
tl‘e{’l, phE}n dau hoan ’thanh, 2.2. Hoat dong 2:
hoan thanh vwot muc du |, .5 A .
todn ngan séch dugc giao: Bao cdo tinh hinh ‘thuc h1’¢n du ‘ann o L .
33 | Néng cao hiéu qua phan bo NS (ﬁa phlfonjg hang quy, 6,than.g? Bao céo ~UBND Tai Chll:lh - Ké Niim 2024
N . A .. | 9 thang, c4 nam 2024 va cac gidi xa toan
va sir dyng cdc nguon lue tal | 0" 4 hanh ngan sach cde qug
chinh; Thyc hién phan bo phap dicu g quy
A . . . .~ | tiep theo.
ngan sach nha nudc tap
trung, s dung hiéu qua, day
nhanh tién do gidi ngan von
dau tu cong
1.2. Nhiém vy 2: 2.3. Hoat dong 3: 7
Thyc hién ché d¢ tu chu, ty | Pinh ky hang nam tong hop bdo
chiu trach nhi¢m vé bién ché | cdo két qua thyc hién ché do tu o, A a1y
) AV , \ . o X, Bao cao cua Can bo Tai chinh, . -
34 | kinh phi quan ly hanh chinh | chu, ty chiu trach nhi¢m vé st dung ~ L. 4 Hang nam
. an . A X 1 . a1, 1k UBND xa ké toan
theo muc do duoc giao bién ché, kinh phi quan ly hanh
chinh d6i véi co quan nha nudce bao
cdo UBND huyén, Phong Tai chinh
35 1.3. Nhiém vu 3: 2.4. Hoat dong 4: Quyet dinh, K& | Can b Tai chinh Cac nganh co Hane nim
Xay dung ké hoach thuc | Xay dung kEé hoach thuc hién | hoach cuia UBND - K€ toan lién quan; g




on n P 4. Co quan chii | 5. Co quan phdi 6 Thoi
TT 1. Nhiém vu 2. Hoat dong 3. San pham R gian hoan
tri hop X
thanh
hién chuong trinh thyc hanh | chuong trinh thuc hanh tiét kiém xa
chéng lang phi cua xd nam | chdng lang phi trén dia ban x
2024; Béo cao két qua thuc | 2.5. Hoat dong 5:
hanh tiét kiém chong lang | Bio céo két qua thuc hién chuong
36 phi nam 2024 trinh thuc hanh tiét kiém chéng Béo cao cua Can bo Téi chinh Cac nganh co Hane nim
lang phi trén dia ban xa bao cao UBND xa - Ké toan lién quan; £
UBND huyén, Phong Tai chinh
theo quy dinh
2.6. Hoat dong 6: o o . )
37 Cong khai sé liéu du toan NSDP, Quyeét dinh cua Cén bo A’Tal’chlnh Cai nganh co Niim 2024
phan bd NS cép xa nim 2024 UBND xa - K& toan lién quan;
1.4. Nhiém vu 4 2.7. Hoat déng 7:
Thuc hién cong khai ngan | Cong khai s0 liéu va thuyét minh ,
sach tinh hinh thyc hién dg 4n NSBP | Van ban, Quyét | Can bd Tai chinh Céc nganh co 8
38 . , . , . . Y L. T Nam 2024
hang quy, 6 thang, 9 thang, cd ndam | dinh; bdo cdo... - K¢ toan lién quan;
2024; Cong khai quyét todn nam
2024.
VII XAY DUNG CHINH QUYEN BPIEN TU, CHINH QUYEN SO
2.1. Hoat dong 1:
1.1. Nhiém vu 1: Xay dung Ké hoach tmg dung cong
39 Hoan thién cac van ban chi | ngh¢ thong tin nam 2024 . K¢é hoach cua Cong chic Vian Cac nganh Trudc
dao vé xay dung chinh | Trién khai xdy dung chinh quyén UBND xa hod thong tin chuyén mon 31/12/2023
quyén dién tir, chinh quyén | dién tir, chinh quyén sd, ing dung
sd, img dung CNTT trén dia | CNTT x3 Vinh Lap nim 2024
40 b sznhHl?; thggg igm bao céo két qua Bao cdo cua Cong chuc Vin Hang nam
y UBND xa ho4 thong tin

trién khai xdy dyng chinh quyén




4. Co quan chii | 5. Co quan phdi 6. Thoi
TT 1. Nhiém vu 2. Hoat dong 3. San pham ) qu; 0 P gian hoan
tri hop X
’ thanh
dién tur, chinh quyén s0, img dung
cong ngh¢ thong tin cua xa nam
2024
1.2.  Nhiém vu 2: | 2.3. Hoat dong 3:
Trién khai c¢6 hi¢u qua hoat | Trién khai c6 hi¢u qua hoat dong . Cong chuc Van | Cac cong chuc Thuong
41 . , 2 A A A o X A A A A 4 Bao cao AL e A A
dong cua T6 Cong ngh¢ s6 | cia T6 Cong nghé s6 cong dong hod thong tin lién quan xuyén
cong dong trén dia ban xa trén dia ban xa
1.3 Nhiém vu 3: | 2.4. Hoat dong 4: H¢ thong quan ly
bam bao van ban di, dén | Thuc hién nghiém tic trao d6i van van ban va diéu Van phong Céc cone chite | Thuen
42 | dugc gui, nhan trén h¢ thong | ban trén phan mém quan 1y van ban hanh; Ty 1€ trao HDND&UBND ng e ne
X A s 1y = 1a s iAo 1a , n Xe oo ya e ~ chuyén mon xuyén
phan mém quan ly van ban | va di€u hanh tac nghiép theo quy doi van ban trén xa
va diéu hanh tac nghiép dinh. moi trudng mang
2.5. Hoat dong 5:
43 | Ting cume hot dong cia | TTOT cip 33 vt chechuyen mug, | Biociocta | Cong chi Van | Cic cong chte | Thuone
g CUONg hoat cong b yer mMus 1 UBND xi ho4 Théng tin chuyén mén xuyén

Trang thong tin dién tir xa;

cip nhit, dang tai tin bai day duq,

kip thoi

Tong s6: 25 nhiém vu va 44 hoat dong
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